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LEARNTOWELD
Beginning welding for home and hobby.

Wednesdays 2/3 — 4/7 6—-9p.m. $239 S119 Lundin
In this 30-hour course, you will learn the basics of stick welding (SMAW). We will cover welding theory and practical applications
while emphasizing equipment safety and safe welding practice. The instructor is an American Welding Society (AWS) Certified
Welding Educator (CWE), with a wealth of welding knowledge and experience to share with the beginner. Course fee includes al
welding materials. During the first class, the instructor will discuss the personal protective gear that you will need for the remainder
of the course. At the end of this class, you will have the confidence and skills to weld on your own. Maximum enrollment of 12.
COURSE #000109

FITNESS “BOOT CAMP”
This course will help you “ kick start” your own personal health & wellness program!

T,W,Th,F 3/2-4/9 6:30-7:30 am. $99 GYM Hanover

Jump Start your fitness routine with this six-week Boot Camp! LisaHanover, Certified Fitness Trainer and Certified Nutrition Specialist,
has developed a program of fitness and nutritional analysis that will help you take charge of your health. In this course, you'll start each
day with a dynamic exercise routine. In addition, you'll keep a food diary which will be analyzed for nutritional value. You'll get
feedback and tips to improve your food intake in support of a healthy lifestyle. Weekly weigh-ins will help you track your progress. As
abonus, al participants who complete the course will be awarded a Free Pass to try out the local Fitness Center of their choice (North
Site, Curves or Snap Fitness) to help maintain the new fitness routine that you' ve begun! Grab afriend and make 2010 the year that you
invest time & energy in yourself. COURSE #000082

MAPPING YOUR RETIREMENT
This workshop is co-sponsored by Koochiching Aging Options.

Tuesdays 3/23,3/130 & 4/6 6:30—8:30p.m.  $49person/$59 couple H-118 L oop

“Grounded in reality and focused on the possibilities,” isthe theme of this course. Using a personal workbook and instructor guidance,
you will explore pre-retirement topics contributing to a happy, healthy and productive life no matter what stage you are in
(re-careering, pre-retirement or retirement). In this workshop, you will discuss the territory ahead and create a personal road map for
an engaged and fulfilling mid-life based on your values, interests, and resources. Each participant will receive a copy of the book
“Mapping Your Retirement” which provides information and worksheets on three critical elements of a meaningful retirement: Living
Your Life, Maintaining Your Health, and Managing Your Money. Couples who wish to share a book may attend for a price of $59 per
couple. The instructor, Leslee Loop, is a Program Specialist for Koochiching Aging Options. COURSE #000110

NURSING ASSISTANT/HOME HEALTH AIDE
A new career as a healthcare professional can begin with these courses!

Nursing Assistant V11— 1/28 1-5p.m. SS-147 Alich
1/29-2/2 6:45 a.m. —3:00 p.m. Clinical Alich
Home Health Aide 2/3-2/5 1-5:30 p.m. SS-1467 Alich

These courses will teach basic nursing skills and an integrative care approach so that you can make an important contribution as a
nursing assistant in a care giving facility or as a health aid in a home setting. Learn about communication techniques, safety issues,
monitoring vital signs, nutrition, homemaking responsibilities, client personal hygiene, comfort, and more. Theses courses include
classroom learning, lab exercises and clinical experience in along-term healthcare facility and meet the requirements of the Minnesota
Department of Health. Nursing Assistant (3 credits) (COURSE #000068). Home Health Aide (1 credit) (COURSE #000069). Resident
Tuition is $179.81 per credit.



SMALL BUSINESS DEVELOPMENT

These courses support entrepreneurs and small business owners. Co-sponsored by the Small Business Development Center (SBDC) and the
Koochiching Economic Development Authority (KEDA).

How to Start a Business 3/15, 4/19, 5/17 9-10am. FREE SC-114 Dougherty
Thinking of starting your own business, but don’t know where to begin? This one-hour introductory workshop will provide an outline
of what it takes to start a business in Minnesota and how the Small Business Development Center (SBDC) can assist throughout the
process. Choose from one of three sessions this Spring. March 15th COURSE #000083, April 19th COURSE #000084, or May 17th
COURSE #000085

Cracking the Code: Bookkeeping Basics 1/28, 4122 4-6p.m. $49 H-118 Dougherty

Is the process of bookkeeping a mystery to you? Are you a new entrepreneur sorting out your options for bookkeeping methods?
Are you an existing business owner who needs a better grasp of your financial picture? In this two-hour workshop, you will learn
key differences between bookkeeping and accounting, the fundamentals of every bookkeeping system, and how to understand the
flow of financial paperwork. Thisis a great course to take prior to QuickBooks. Choose from two sessions this Spring. January 28th
COURSE #000086 or April 22nd COURSE #000087

QuickBooks 2/5, 4130 8:30am.—3:30p.m.  $99 SS-134 Dougherty

If you are a new user of QuickBooks or just want to be able to use it better, you are invited to attend this hands-on training. Topics
covered include: tracking sales and expenses, invoicing, bill paying, reconciling accounts and using reports to understand your business
including profitability and sales trends. The instructor, Jenny Dougherty, isan SBDC consultant and QuickBooks Certified Pro Advisor.
Workshop fee includes a QuickBooks learning guide. Choose from two sessions this Spring. February 5th COURSE #000088 or
April 30th COURSE# 000089

Introduction to Government Contracting 2/25 8:30-11:30 a.m. $30 H-118 Abrahamson
Are you interested in expanding your market share, increasing revenues, growing your business? Have you considered selling to the
government? Learn what the government buys, who is buying, where they advertise, and how you can become a registered government
supplier. Workshop topics to be covered include: identifying the government market for your goods and services; the basic procurement
processes and selling tools; the FSS/IGSA schedule program; understanding registrations; and utilizing the available resources. The
instructor, Arlette Abrahamson is the Northern MN Area Manager for the Procurement Technical Assistance Center (PTAC). COURSE
#000090

Doing Business with the Corps of Engineers ~ 2/25 12:30 — 3:30 p.m. $30 H-118 Koopmeiners
This workshop is an introduction to doing business with the U. S. Army Corps of Engineers. You will learn about where bids are
posted, where a list of interested vendors is posted, where awards & abstracts are posted, upcoming projects, as well as federal
government registrations & certifications. We'll also discuss pre-bid conferences, cost proposals & negotiations, bonds, amendments
and modifications, and who has what authority in world of federal contracting. Finally, well talk about the federal government's subcon-
tracting program and how you fit into those contracts that you think are too big for you to handle. COURSE #000091

HUMAN RESOURCE MANAGEMENT

This series of on-line professional development courses is offered in partnership with Bemidji Sate University’s Center for Research
and Innovation. These are instructor-led, application-based |earning opportunities that allow you to advance your skills without leav-
ing your home or office.

Effective Succession Planning 2/8 -3/14 $300 Online Mathews
Succession planning is a process of developing talent within an organization to meet needs now and into the future. As the workforce
is facing retirement of baby boomers, it isimportant to establish and implement a succession plan now. Instructor Brian Mathews will
lead this course and cover topics that will enable you to define, prepare, and write a succession plan. Class participants will gain a
theoretical and practical understanding of succession planning as necessary to lead the creation of a succession plan. Studentswill learn
via a variety of online sources and participate via online discussion activities as they facilitate the process in an organization while
participating in the course. By following the step-by-step curriculum, participants create and implement a functional succession plan
in an organization. COURSE #000106

Performance Appraisals, Coaching and Ter mination 2/22 - 3/2 $200 Online Odegard
This course addresses human resource topics including: reward systems, performance management, and retention from a strategic
perspective. It will teach business managers how to retain good employees and coach for improved performance through the use of
an employee performance management system. This course will discuss the importance of improving and correcting employee
performance, as well as what to know when discipline and termination becomes necessary. COURSE #000107

The Basics of a new Position: Job Analysisto Hiring 3/22 — 4/4 $200 Online Odegard
Your business depends on your staff for success. Learn skills and strategies to maximize the potential of every hire. Whether you need
to create a new position or fill an existing one, this course will help you analyze your businesses needs and walk you through the entire
process. COURSE #000108




PROFESSIONAL EDUCATION
Renew or gain professional licensure with these workshops!

Certified Renovator Training 3/8 8am.-5p.m. $225 H-118 Myers
This course teaches lead safety for renovation, repair & painting as required by EPA rule CFR Part 745, Part 11, Lead: Renovation,
Repair, and Painting. By April 22, 2010, at least one person in each organization that works on pre-1978 residential properties, child
care facilities or schools must become a Certified Renovator if you disturb 6 sq. feet of known or assumed lead-based paint inside or
20 sq. feet outside. This course is approved by the EPA, and is also approved by the MN Dept. of Labor & Industry for eight (8) hours
of Minnesota Residential Building Contractor Continuing Education credits (does not include Building Energy). The instructors are
staff of Midwest Environmental Consulting, LLC, providing environmental and safety training for over 20 years, and lead training
since 1993. Learn how to be in Compliance with this course! COURSE #000099

Food Manager Certification Renewal 4/13 1-5p.m. $60 H-118 Blais
This four hour workshop meets the requirements for Food Manager Certification renewal required by the Minnesota Department of
Health (MDH) every three years. The renewal course provides four hours of continuing education in food safety and sanitation, emerg-
ing trends in food preparation and handling, and areview of how to prevent food borne illnesses. Workshop fee includes materials and
certification of attendance. COURSE #000100

Food Manager Certification 4/20 & 4/27 1-5p.m. $165 H-118 Leitinger
This eight hour course prepares participants for the ServSafe exam which meets the requirements for Food Manager Certification in the
State of Minnesota. The exam is given at the end of the second class. Workshop fee includes course book, exam, grading and certification
of attendance. COURSE #000101

Real Estate Pre-Licensure

Earn your real estate license close to home via Interactive Television (ITV) at RRCC! The Minnesota Department of Commerce
requires 90 hours of Pre-Licensure training to become a licensed real estate agent in Minnesota. Theses courses are taught in 3 sec-
tions, 30 hours each, vial TV by instructors at Lake Superior College in Duluth. You must complete the following 90 hours of instruc-
tion and successfully pass the Real Estate Licensure exam to apply for alicense with the MN Department of Commerce. Registration
will be through Lake Superior College (218) 733-5924. Cost includes the book “Principles of Minnesota Real Estate, 4th Ed”.

Real Estate | January 19, 20, 21, 26, 27, 28 6-9p.m. $310 H-100 Messina
January 23 & 30 9am.-3:30 p.m.
Real Estatel| February 9, 10, 11, 16, 17, 18 6—9p.m. $269 H-100 Truscott
February 13 & 20 9am.-3:30 p.m.
Real Estate l11 February 23, 24, 25 6—9p.m. $269 H-100 Kalligher
February 27 & March6  9am.—3:30 p.m.
March 2, 3, 4 6-9p.m.

NURSING CONTINUING EDUCATION

Join us on the second Thursday of each month from 6:30 — 8:30 p.m. to hear experts from around the state deliver training on a
variety of health care topics. These workshops are delivered via Interactive Television (ITV) and provide two (2) CEU’s.

Diagnosis and Management of Heart Failure  2/11 6:30—8:30 p.m. $25 SS-143 Rentz
Currently, heart failure affects 5 million US residents. Heart failure is the number one cause of hospitalizationsin the elderly and places
asignificant burden on our health care resources. As people survive their cardiac events and live longer, increased cases of newly diag-
nosed heart failure will occur. This class will enhance the understanding of the causes, diagnosis, and the evidence based management
of heart failure. COURSE #000102

Lyme Disease 3/11 6:30—8:30 p.m. $25 SS-143 Anderson
This course will help the health care professional understand the epidemiology, symptoms, diagnosis, treatment and potential pitfalls of
Lyme Disease. A discussion on Post Lyme Disease Syndrome will also be included. Time will be given for a question/answer discussion
to better understand this disease. COURSE #000103

Under standing and Assessing the Needs

of Patients with Diabetes 4/8 6:30 — 8:30 p.m. $25 SS-143 Kyllo
This course will assist the health care nursing professional in application of diabetes education and management tools to enhance their
skills when working with their patients diagnosed with diabetes. What cues and clues to include in everyday practice for the primary
care nurse working in clinics, hospitals, nursing homes, and home care. COURSE #000104

Islt Hot in Here?: Bioidentical Hormones, Natural Hor mones,

or Let Mother NatureBe.... 5/20 6:30—-8:30 p.m. $25 SS-143 Muckenhirn
This will be a discussion describing the types of hormone replacement therapies available, and if FDA approval is important or not.
Update of findings post Women's Health Initiative (WHI) regarding new thoughts on hormone replacement for the menopausal woman.
COURSE #000105




BUILDING COMPUTER SKILLS
This workshop series is co-sponsored by the International Falls Area Chamber of Commerce. Workshop fees include a participant manual.

Welcome to the World of Computers 2/2,2/9 & 2/16 6—-9p.m. $79 SS-135 Sandbeck
This workshop will introduce you to basic computer tasks using Windows, the internet, and email. In Unit 1, you will get an overview
of the basics of using Microsoft Windows. Next, you will work with Word as you type letters and use AutoCorrect, Copy and Paste, and
other features. You will also learn basic techniques to browse for, open, move and copy, and delete and restore files. In Unit 2, you will
move on to browsing the web with Internet Explorer. You will perform searches and create and manage favorites. The book ends with a
discussion of email. You will send and receive email messages, work with attachments, create folders to store messages, and more.
COURSE #000092

Word 2007 Level | 2/23 & 3/2 6—-9p.m. $49 SS-135 Sandbeck

In this course, you will work with Word 2007, a powerful word processing program that allows you to do much more than just type
documents. You will begin by opening Word and reviewing the new Ribbon interface. You will then open, navigate through, and close
Word documents. Next you will create your own documents and search Help for when you need more information. Throughout these
lessons, you will learn to create and enhance business letters, memoranda, reports, and press releases. Important topics in this unit
include using Word's spelling checker and grammar checker, the AutoCorrect feature, the Format Painter, and drag and drop. You will
end this unit by working with mail merge. COURSE #000093

Word 2007 Level 11 3/16 & 3/23 6—-9p.m. $49 SS-135 Sandbeck

In this course, you will work with intermediate Word skills. You will create, sort, format, merge, and perform calculations in
tables. You will work with section breaks, columns, WordArt, clip art, and themes. You will also create custom Building Blocks, a
promotional brochure and a research paper that includes footnotes and endnotes, headers and footers, and captions and a table of
figures. Topics introduced include setting page orientation and size, working with shapes, picture editing, inserting and formatting
SmartArt, and formatting the page background. You will also use Word's built-in templates, and you will even create your own
template. COURSE #000094

Word 2007 Level 111 3/30 & 4/6 6—-9p.m. $49 SS-135 Sandbeck

In this course, you will organize along document with atable of contents, an index, headers and footers, and cross-references. You will
use Track Changes, add comments to a document, send a document for review via email, and combine documents from multiple review-
ers. You will add a password to adocument and apply editing restrictions, combine reviewed documents without Track Changes, and use
the Highlighter. You will create and edit macros and forms, share and secure content by providing compatibility, using the Document
Inspector, controlling document access, and applying digital signatures. Finaly, you will integrate Word with other Office applications
and web pages. COURSE #000095

Excel 2007 Level | 2/4 & 2/11 6—-9p.m. $49 SS-135 Boelk
In this course, you will work with Excel 2007, a powerful spreadsheet application. The focus of this course is basic skills. You will
begin by reviewing the new Office Ribbon interface. Then you will enter and edit data, select cells and ranges, print worksheets, cre-
ate formulas and functions, and format cell contents. COURSE #000096

Excel 2007 Level 11 2/18 & 2/25 6—-9p.m. $49 SS-135 Boelk
In this course, you will sort worksheet rows, freeze headings, and split worksheet windows. You will set print options; insert art; draw,
move, size, rotate, and add styles; and create SmartArt. You will use Office templates and create custom templates. You will lock and
unlock cells, apply worksheet protection, set a password, and attach a digital signature. You will copy and move worksheets, copy for-
matting between worksheets, and use linked formulas. You will create hyperlinks to areas within the workbook and to other documents.
COURSE #000097

Excel 2007 Level 111 34 & 3/11 6—-9p.m. $49 SS-135 Boelk

In this course, you will work with advanced Excel features. You will create and format PivotTable and PivotCharts, and create macros
to automate routine tasks. You will usethe PMT and FV functions, aswell as Goal Seek, Solver, the Analysis Tool Pak, and the Scenario
Manager. You will use 3-D cell references and use the HLOOKUP, VLOOKUP, and I F functions. You will consolidate data from detail
worksheets and group worksheets. You will use Data Validation and Conditional Formatting. You will create data tables and trendlines.
COURSE #000098

SMALL BUSINESS EDUCATION SCHOLARSHIPS

The Duluth Superior Area Community Foundation has recently expanded its Small Business Education (SBE) Scholarship program to
include Koochiching County. The Small Business Education Scholarship provides tuition assistance to strengthen the management
skills of those in small business. Eligible candidates are small business entrepreneurs, family members and key employees of business-
es who have been in business for at least six months and who may potentially employ at least three full-time-equivalent employees.
Financial need is not afactor in the selection and awards can cover up to 80% of the tuition cost up to a maximum of $1000. To learn
more, go to: www.dsacommunityfoundation.com/cms/files/SBEApplication.pdf

WWW.rrcc.mnscu.edu ¢ 218-285-7722
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Rainy River Community College
Continuing Education/Non-Degree Seeking Student Registration Form

Section 1 Participant I nfor mation

Last Name First Name M.L

Street Address

City State Zip

Email

Phone (day) (evening)

Birth Date Your birth dateis used to create a convenient, unique identifier for your

educational record.
*(Complete if Company isresponsible for payment)

*Company Name
Address
City State Zip

Email Business Phone

Section 2 Cour se Registration I nfor mation

Title Cour se Number Date (s) Course Fee

Total Amount Due

Section 3 Payment Options

@ By Mail Payment Method

Mail registration with course fee to:
Rainy River Community College
Attention: Continuing Education
1501 Highway 71

[ ] Check Enclosed (Payable to RRCC)

Int’] Falls, MN 56649 I:' Invoicerequested (see company information above)
oo 2
I:I Credit Card (circle one)
= |n Person
Visit us at the Rainy River Community College Visa MasterCard ~ Discover
Registration Office. We are located in the
Administration Bldg. Our office hours are Monday — Card #

Friday from 8:00 a.m. to 4:30 p.m.

)

Cardholder’s name

Expiration date / /
Via Fax
Send completed registration form and credit card )
payment information. |:| Receipt Requested

Fax: 218 285-2239 (Attn: Julie Schumacher)

Questions or comments?

e Please contact Continuing E tion at
” Skip this form and go online! 210;285-2225 or nuing Education a

www.rrcc.mnscu.edu  Click “Continuing Ed”

-

e-mail: jschumacher@rrcc.mnscu.edu

Rainy River Community College is a member of the Minnesota State Colleges and Universities (MnNSCU) system.
We are an affirmative action, equal opportunity employer and educator.

Fees, charges and policies are as of the publication date and subject to change. All classes and/or programs are subject to change or cancellation in the event of an emergency.



Our instructor-facilitated online

courses are informative, fun,
convenient, and highly interactive.
Our instructors are famous for their
ability to create warm and supportive
communities of learners. It's no
wonder that many long-lasting
friendships have formed in our lively
discussion areas.

All courses run for six weeks (with a
two-week grace period at the end).
Courses are project-oriented and
include lessons, quizzes, hands-on
assignments, discussion areas,
supplementary links, and more. You
can complete any course entirely from
your home or office, any time of the
day or night.

How to Get Started:

1. Visit our Online Instruction
Center:
www.ed2go.com/rrcc

2. Click the Courses link, choose
the department and course title
you are interested in and
select the Enroll Now button.
Follow the instructions to enroll
and pay for your course. Here
you will enter your e-mail and
choose a password that will
grant you access to the
Classroom.

3. When your course starts, return
to our Online Instruction Center
and click the Classroom link.
To begin your studies, simply
log in with your e-mail and the
password you selected during
enrollment.

Online €ourses

Rainy River Community College

Courses are available in the following

subject areas...
Web Page Design
Computer Applications

Web & Computer
Programming

Web Graphics
& Multimedia

Accounting

Business
Administration

Basic Computer
Literacy

Graphic Design

Starting Your Own
Business

Law & Legal Careers

Continuing Education
for Teaching
Professionals

Database Management
& Programming

Digital Photography
& Video

PC Troubleshooting

Grant Writing &
Non-Profit
Management

Health Care
Continuing Education

The Internet

Career Development
Writing & Publishing
Languages

Test Prep

Personal Development
Certification Prep

Personal Finance &
Wealth Building

Health Care, Nutrition
& Fitness

Sales & Marketing
Personal Enrichment

and More!

Convenient, Affordable & Effective —
Courses available when you are

VISIT OUR ONLINE INSTRUCTION CENTER

- \/\/\WVW.e0d200.cOMm/rrcc

More than 250 online courses

ZInstructor-Facilitated

ed290K |

Learn More...

* Expert Instructor
e 24-Hour Access
* Online Discussion Areas

» 6 Weeks of Instruction

New course sessions begin

on the third Wednesday of

each month. Please visit our
Online Instruction Center to see
exact start dates for the courses

that interest you.

Enroll Now!

Visit our Online Instruction
Center today!

www.ed2go.com/rrcc

or call:

(218) 285-2255

Courses Start as Low as:

$89

Requirements:

All courses require Internet access,
e-mail, the Netscape Navigator, or
the Microsoft Internet Explorer web
browser. Some courses may have
additional requirements. Please visit
our Online Instruction Center for

more information.



